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ltcatien Dat - - NE— MR
] . teplicsticn Date FOR RECORDS MANAGEMENT DIVISION USE:

I#‘-TAU('NOII! See upara!c inatructions for eoﬂplct:on af

Date Recelved Appllc.tion Xo. Date Completed

SEP 24
SEP 14 1978 7(" 363 b76

Person to Cont|CL )
.

front and reverss of thie form. Sign original and two copies

2 lA;tncy l_pplrlvcﬁl?llon Ro .,

and, foruard to Pepartment of Archives and NHistory, Attention.
: .

Records Managament Officer. i

3 .AG!I(‘Y, Divigicn, Subdivision & Administering Office Addreas

Office of Comptroller General
Agents License Division
132 State Capitol

charles Smith

‘Horkln; Title )

Tel. Mo.

Atlanta, Georgia — Clerk II
ION REQUESTED
,in ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
Y g A PR . e = |
.Earliest & Latest 9.F i
Dates of Series xact Series Title File

T ns o

1975 to date A Agents Llcense Renewal Form (Duplicate Copy)

10 Yhat is the function of the office in which thls record series is created?

Issuing new agents licenses, renewing permanent licenses, 'processing applications for
these licenses. Examining agents, conducting pre-hearing conferences and holding formal
hearings on offending agents, preparing certificates for agents being licensed as
non-residents in other states.

11.This file contains the following documents (1nclude form numbers and titles, if any,
and file arrangement).

Documents relating to: Renewing of insurance‘agents'licenses.
Included is a duplicate copy of form GID-101, agents license renewal form.
File is arranged alphabetlcally by agent.

ATTACH SAMPLES OF THE FILE
- :

1 2 . EQUIPMENT OCCUPIED No., of Drawveras Cu. Ft. of Records No. of Drawers Cu. Pt. of Records
. . ANNUAL RATE OF ACCUMULATION . .
Letter-size File Drawers c ' - e . 10
-_i. Y __
In Office(n) Tn Storage Areainl
Legal-uize File Drawers . Floor Spece Occupied {squere Feet) > 10 ~
. 4 : - - This Last Precedingflall Prior
Year's Year's ¢ . |
Shelf space 10 o - . '
. lVERlGE‘ DAILY REFERENCES e 20 0
<
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QUESTIONNAI RE Pl:::-‘::_"l" in H;r proper column. If answer Is "YES," please E;plltl‘l 4L = YES R B NO 3
13. Is this the Record Copy of the series? | {1 K
Record Copy is maintaindd in Insurance Agents Files. o
14, Is there a dupllcatlon of’ this series in another office or asgency? ) ' [] KI
. - ._;~ \? - )‘ .

15. Is the 1nformatlon contained in thls series ever summarlzed or publlshed? [ 1 K]
Attach copy of summary or publlcatlon.

16. Does the serlés contaln classified information’ requlrlng security handllng9 o) K]

17. Does the series 1nit1ate, amend or terminate agency policies and.procedures? . _f 1] K]

18. Could the function be performed if the files were lost or destroyed? TKT O[]

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 K]

20. Does the record series Prov1de data as input to an EDP file? ' [ 1 K]

> Elard sasm g T

21. Does the record series contain documentation produced as EDP 151'1n1:ou,t‘P o L.

22. Has the Federal Government issued 1nstruct10ns governlng the retentlon/dlspo- 11 K]
sition of these files? 1 ¢ 3 _ : IERTE

23. Will there be a- need for these records 10, 15 years from now9 If yes, what? R R

‘ ) "~ month )
2L. REQUIREMENTS. The following requires the files to be kept 1 XERXKX

a.[JSTATE b.[]STATUTE OF c.[]AUDIT  4.[]FEDERAL e.fgADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERICD LAW DECTSION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

]

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR ~[]FISCAL YEAR . -{]OTHER . ‘ ,then:
[ ] Hold in the current files area - "month{s)/ year(s):

[ ] Transfer to [ ] State Records Center [ ] Local Holdlng Area, hold year( )z

[ ] Destroy. _ 3

[ ] Transfer to State Archives  for permanent retentlon. o , o -

[ ] Destroy immediately after cut-off. : R

kx] Other: (Specify) :

Upon receipt ef current printout, transfer to inactive file, hold in current
files area 1 month; then destroy.

(Indicate briefly rationale for recommendations above/or write additional remarks) :

Rec‘”’ds }‘Wﬁgmmﬂ 4.,?“;3 % OTHER REQUIRED SIGNATURES DATE

26. Recohmendat1ons A’ cy Head/Designee = |~/ )
in paragraph 25 Ar‘oved Disapproved ' / ‘ _ . ;?"-/3-74
are: gn ’ L)
, Approyed [ ] Disapproved - \ : ?—-u.- [ 4%
STATE RECORDS f State/Designee

COMMITTEE | d [ ] Disapproved F-20-7¢

12'/7’ * 722,




